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REPUBLIC OF NORTH MACEDONIA
ASSEMBLY OF THE REPUBLIC OF NORTH MACEDONIA



Pursuant to Article 67 paragraph (5) of the Rules of Procedure of the Assembly of the Republic of North Macedonia (“Official Gazette of the Republic of North Macedonia” No. 248/23), the Secretary General of the Assembly of the Republic of North Macedonia adopted the


CODE of Ethics
of the Service of the Assembly of the Republic of North Macedonia 


I. General provisions
Subject
                                                            Article 1
This code of ethics regulates the basic ethical rules and standards of conduct of the Service of the Assembly of the Republic of North Macedonia (hereinafter: the Service).

                                                             Scope
Article 2
The ethical rules and standards of conduct regulated by this code should also be respected by special advisors, external collaborators and persons otherwise engaged in the Assembly of the Republic of North Macedonia (hereinafter: the Assembly), as well as interns and volunteers.
 
Aim 
                                                                Article 3
The aim of this code is to preserve, affirm and promote the dignity and reputation of the Assembly, as well as to encourage good action and conduct of the employees of the Service and strengthen the trust of the citizens in the work of the Assembly.  

Application
Article 4
[image: ]The ethical rules and standards of conduct regulated by this code are applied by the employees of the Service in their relations with the Members of Assembly, colleagues, and superiors, at their workplace, in their private lives and in public. 


	
	

II. Rules of ethics and standards of conduct Article 5
The conduct of the employees in the Service should be based on principles of legality, professionalism, impartiality, non-discrimination, political neutrality, prevention of corruption and conflict of interest, economical and efficient use of resources, prohibition of abuse of status and information, transparent and responsible handling of information, subjects and documents, personal integrity, responsible conduct at work, in private life and in public, good conduct with colleagues and superiors, and decent dressing.

Legality
Article 6
(1) In their work, the employees of the Service respect and consistently apply the Constitution of the Republic of North Macedonia, the laws, the Rules of Procedure of the Assembly, other regulations adopted based on law, international agreements ratified in accordance with the Constitution, as well as the internal rules and acts of the Assembly.
(2) The employees of the Service do not succumb to pressure to perform unconstitutional and illegal work tasks from their superior or another person, nor do they succumb to pressure and threats to do or not do, or to omit something, and thus lead to the appearance of corruption, nepotism, a conflict of interest or other illegal or impermissible action that threatens or violates the public interest.

Professionalism
Article 7
(1) The employees of the Service perform their duties professionally, expertly, and dedicatedly, based on their work competencies and in accordance with the rules and procedures of the Service.
(2) The employees of the Service perform their work independently and in a timely manner, paying attention to and respecting the priorities and sequence of tasks.
(3) The employees of the Service behave responsibly and, through their work, they contribute to building and maintaining the common good, growth and social values, creating conditions for sustainable human and social development.
(4) The employees of the Service work on their continuous improvement and strengthening their work competencies, through participation in working meetings, trainings and other types of professional development and improvement, for the purpose of personal progress and increasing the work efficiency of the Service.
(5) [image: ]The employees of the Service should represent the Assembly with dignity and use what they have learned to improve their work and the development of the Assembly, and contribute to building and maintaining the institutional memory. 

	
Impartiality 
Article 8
(1) The employees of the Service in their work and conduct act without prejudice and refrain from any actions that enable or imply privileged treatment on any basis. 
(2) The employees of the Service are not to be guided in their work and conduct by personal, family, religious, party, or ethnic interests, nor by pressures or promises from their superiors or any other person. 
                                    Non-discrimination
Article 9
The employees of the Service, in their work and conduct, enable the realization of the constitutionally guaranteed rights to equality and non-discrimination, through the creation of opportunities and respect for diversity, as well as protection from injustice, abuse and discrimination on any basis.
Political neutrality 
Article 10 
(1) The employees of the Service perform their duties in a politically neutral manner.
(2) The employees of the Service, when performing their work tasks, do not represent or express their political beliefs and do not carry out political-party activities.[image: ]
(3) The employees of the Service do not highlight or impose their political affiliations on others                     
                            Preventing corruption
                              Article 11
(1) The employees of the Service in their work and conduct act without the intention of achieving personal gain or the intention of committing corrupt acts.
(2) The employees of the Service do not tolerate corruption and, in accordance with the law report any giving, offer or promise of a bribe, reward, gift or other benefit or unlawful influence. 
        Preventing conflict of interest 
        Article 12
(1) When performing their duties, the employees of the Service are careful not to put themselves in a situation of conflict of interest and take measures to avoid it.
(2) The Employees of the Service do not participate in decision-making and decision-adopting processes in which they or a member of their family, other relatives, friends, associates, or other persons who could be associated with them have a financial or other interest.
(3) [image: ]In case of suspicion of a conflict of interest, the employees of the Service take all necessary measures to prevent the influence of their private interest or the private interest of another person on the performance of their work tasks and duties and report this in accordance with the law.
	
                                                                       
                                      Use of resources
                                                                 Article 13
(1) The employees of the Service towards the resources provided to them for use, as well as in the performance of their work, behave rationally, economically, and efficiently, using them exclusively for official purposes.
(2) The employees of the Service prevent the illegal disposal of resources, ensure that appropriate measures are taken to ensure the security of entrusted working materials, as well as to eliminate the possibility of causing material damage.
 Abuse of status and information
                                                             Article 14 
(1) The employees of the Service, when performing private duties, do not use the advantages arising from the status of the Parliamentary staff for the purpose of achieving personal gain.
(2) The employees of the Service do not misuse information obtained in the course of their work for the purpose of advancement, merit, or the pursuit of any other personal interest.
(3) The employees of the Service do not offer or provide any advantages that on any grounds would be related to the status of Parliamentary staff, or any advantage or other benefit that could be construed as corruption. 
 
             Handling information, subjects, and documents
               Article 15
(1) The employees of the Service handle the information they obtain in the course of their work in a manner that ensures compliance with the regulations for the protection of classified information, the right to privacy and the protection of personal data.
(2) The employees of the Service ensure the security of entrusted subjects and documents and take measures to prevent unauthorized access and inspection thereof.

Personal integrity
Article 16 
(1) The employees of the Service promote the values ​​of truthfulness, honesty, and fairness by personal example, and encourage others to act in accordance with these values. 
(2) The employees of the Service promote and encourage strengthening of personal and institutional integrity by personal example, especially for the purpose of preventing and fighting corruption.  
[image: ]

Conduct at work, in private life and in public
Article 17
(1) The employees of the Service understand and experience the work in the Service as a responsible, reputable, and respected profession. 
(2) Enabling the exercise of the right to form one's own position and publicly express one's opinion, the employees of the Service refrain from making statements that are harmful to the Assembly.
(3) The employees of the Service, in their private lives and in public, behave with dignity and do not act in a manner that would damage their personal reputation and the reputation of the Assembly.
(4) In their conduct and actions outside of work, in their appearances at public events, on social networks or in any other form of communication, the employees of the Service set an example of appropriate and dignified conduct.
(5) The employees of the Service conduct short and concise official telephone conversations, while private telephone conversations are not conducted in the presence of outside persons.
(6) The employees of the Service, in public appearances in which they represent the Assembly, express official positions of the Assembly in accordance with the regulations, the received authorizations and this code. In public appearances in which they do not represent the Assembly, they do not present data from the scope of work of the institution and the workplace that would damage the reputation of the Assembly. 
                        Conduct with colleagues and superiors
                      Article 18 
(1) In their relations with colleagues, the employees of the Service nurture the spirit and principles of teamwork, mutual respect and trust, respect for diversity, solidarity, and cooperation. The privacy and discretion of colleagues and superiors is respected.
(2) Communication and cooperation take place in a manner that does not violate dignity and personal integrity, but contributes to the creation of a pleasant working atmosphere, tolerance, and transparency. In communication with colleagues, the employee does not raise his voice, does not insult, avoids conflict situations, and shows initiative to prevent them.
(3) In their relationship with their superiors, the employees of the Service respect their authority and position, showing understanding for the introduction of technical, organizational, and other types of changes.
                                          Decent clothing
                                           Article 19
(1) [image: ]The employees of the Service pay attention to their appearance and manner of clothing, so as not to create an impression of indecency and damage the reputation of the Assembly. The attire of the employees needs to be clean, formal, and neat. The formal and decent manner of clothing expresses the respect of the employees towards the Service, but also towards their colleagues and superiors. 
(2) The employees of the Service are obliged to come to work with an appropriate choice of personal clothes, which implies decent selection of attire with a colour, pattern and cut that do not attract particular attention.  

III. Implementation of the Code of Ethics
Statement of Acceptance of the Code of Ethics 
Article 20 
The employees of the Service sign a statement of acceptance of this code, which is attached and is an integral part of this code.
Ethics Commissioner
Article 21 
(1) The Secretary General of the Assembly appoints an Ethics Commissioner in the Assembly. 
(2)  The Ethics Commissioner is appointed from among the ranks of the employees of the Service.
3) The data on the Ethics Commissioner are published on the Assembly’s website.

Article 22 
Tasks of the ethics commissioner are:
1. to monitor the application of this code  
2. to promote ethical conduct in interpersonal relationships among employees
3. to receive reports of unethical conduct and actions of employees and forwards them to the Ethics Committee within seven days 
4. to keep records of the received reports of unethical conduct
5. to review the merits of the report of unethical conduct and submit a report to the Ethics Committee 

Submitting a report of unethical conduct 
Article 23
(1) The employees of the Service may submit to the Ethics Commissioner a report of unethical conduct that they consider to be contrary to the provisions of this Code. 
(2) The report is filed regarding the conduct of an employee of the Service who does not respect the provisions of this code and is submitted in writing to the Ethics Commissioner.
(3) If a report of unethical conduct concerns the Ethics Commissioner, the report is submitted to the Ethics Committee.        
(4) [image: ]The report contains: the name and surname of the person submitting the report, the name and surname of the employee of the Service to whom it relates and the date of action for the alleged violation of any of the fundamental principles, i.e. unethical conduct, a detailed description of the action taken, i.e. conduct, the applicant's handwritten signature, and the date of submission of the report. Evidence may also be submitted in support of the report, depending on the applicant's assessment. 
(5) The data contained in the application are protected in accordance with the regulations on the protection of personal data.




Action upon the submitted report  
Article 24
(1) Upon receiving the report, within 30 days of receiving the report, the Ethics Commissioner is obliged to initiate a procedure to examine the merits of the report and to prepare a draft response to the report.
(2) For each submitted report, the Ethics Commissioner prepares a report to the Ethics Committee and in addition submits: a written statement from the employee to whom the report relates, statements from other employees and other appropriate evidence to determine the merits of the report, as well as a proposed response to the report.

                                      Protection of the Ethics Commissioner
                                 Article 25
(1) The Ethics Commissioner cannot be held liable or placed in a disadvantageous position in relation to other employees for the performance of this duty.
(2) During the procedure for examining the merits of the report, if necessary, the Ethics Commissioner may be released from regular work duties.

Ethics Committee
                                                       Article 26
(1) The Secretary General of the Assembly establishes an Ethics Committee to monitor the application of this Code.
(2) The Ethics Committee is an independent body that provides an opinion on the manner of application of the provisions of this Code and acts upon reports submitted by the Ethics Commissioner.
  (3) The Ethics Committee is composed of a coordinator and six members, who are among the senior Parliamentary staff.

Article 27 
(1) Tasks of the Ethics Committee are:
1. to cooperate with the Ethics Commissioner and provide him with guidance on his work;
2. to review the report submitted by the Ethics Commissioner, together with the attached evidence;
3. [image: ]to respond to the submitted report
4. to monitor standards in the field of ethical conduct of the employees and provide suggestions for improving ethical standards in accordance with practice
(2) The Ethics Committee meets at least once a year, as well as for each notification of a submitted report of unethical conduct.
(3) Depending on the type and severity of the violation, the Ethics Committee can submit an initiative to initiate disciplinary proceedings to the immediate superior of the employee against whom the proceedings have been initiated.
(4) The Coordinator of the Ethics Committee signs the entire document resulting from the work of the Committee. 
	
IV. Non-compliance with the provisions of the Code of Ethics
Article 28
(1) For failure to comply with the provisions of this Code, the employees of the Service subject to disciplinary action in accordance with the law.
(2) In relation to a specific case of non-compliance, or suspected non-compliance with the provisions of this Code by an employee of the Service, an opinion is provided by the Ethics Committee.
(3) The provision of the opinion referred to in paragraph (2) of this Article is not considered a basis or reason for delaying the procedure and does not affect the course of the procedure regulated by law.

                                                    V. Final provision
Article 29
This code enters into force on the day of its adoption, and shall be published on the website of the Assembly.
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ANNEX




Statement of acceptance of the Code of Ethics of the Service of the Assembly of the Republic of North Macedonia

            I ______________________ (name and surname) employee in the Service of the Assembly of the Republic of North Macedonia, in the Sector of ____________________, on the job position_________________ have read, I understand the content completely and I accept the Code of Ethics of the Service of the Assembly of the Republic of North Macedonia. 
I am aware of my obligation to constantly adhere to and respect the basic ethical rules and standards of conduct prescribed by the Code of Ethics and I declare that with my conduct I set an example for my colleagues and those around me. 
Respecting the ethical rules and standards in the work and implementation of the tasks and competencies of the Assembly of the Republic of North Macedonia leads to the achievement of its mission, which contributes to a responsible society and the creation of the best conditions for sustainable human, social and economic development.
                                                                               
         
                                                                                Skopje, [image: ] 
                                                                                                            
  Name, surname and signature 
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